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When you first open up the app you will see there are 3 options:

0 "About the Project" will take users to a new page that
provides information about the Our Data Indigenous
App Project.

o "Take the Survey" will take users to a new page that
informs participants about the survey. There are 2
tabs on this page "About Survey" and "Take Survey".

e "Culture and Resilience" will take users to a page that has
content including videos that speak to ad highlight P
Indigenous culture and resilience for participants to ‘ 4
download and watch at a later on. «

Taking Surveys

)

On the "Take the Survey" page, Users can learn about the survey by going to the "About Survey"
tab at the top or they can go to the "Take Survey" tab if they are ready to take the survey. A new
screen will some information about the survey, press "Continue" to put in a participant code to
connect to your survey. After entering the participant code press "Submit" to begin the survey.

About Survey

Please enter your
participant code
below

participant code
>
(

This mobile App (Our Data Indigenous) can be used
to deliver any questionnaire that is of interest to a
host community or arganization. The App can be

uged with or without our technical suppert. The App
is designed to be used for any purpose or topic.
Surveys are created using an online dashboard
which runs on a computer. Once the questionnaire Ready to take the questionnaire!
has been created on the dashboard, it can be loaded
onto the mobile App using unique passcodes that Because this is the first time you are taking the
are specific to your survey or even to the individual questionnaire, it will be longer and ask more in-depth
people you want to invite to take the survey. Once
participants complete their questionnaires, then
local leadership can immediately look at the data.
This is done through the web dashboard using “data
visualization” tools that show patterns or trends in ‘We hope you'll come back and take the questionnaire every

questions. Later, when you lake the questionnaire again, it
will be shorter.

the data. Or if communities or organizations are ONe 10 Two weeks!
interested in our help, they can reach out to us. And

we can help prepare the data while keeping If you don't have a

everything in confidence. -

e Ao is et o free participant code,

st b contact your local health
The data L) coordinator or member

using these unique passcodes belong to that same
community. No one else or no other community has
access to these data

of Covid-19 Indigenous
team

Anyone wanting to find out more information about
the initiative or wanting to complete the surveys or
to participate in other ways is welcome. They should
feel free to contact us at




The "Our Data Indigenous" application uses surveys to collect
data. This one of a kind application can be adapted to meet the
needs of any community looking to collect community data that
is owned by the community and is relevant to community needs.

Data Types

Mapping Environment
Community
health Language

Land survey Mental health &

findings well-being
Wildlife Gender-based
impacts violence
Climate

change and more

DG DO
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The Application & Dashboard

The Dashboard is a web application where Users 0

can access the survey results. Users can also use the

Dashboard for changing questions and surveys, as well as adding

communities, community participants and the participants codes

(who have exclusive access to the survey on the digital app). The Dashboard resides on a
server and can be accessed through a web browser. It is intended for Users that have been
granted access to the data that the surveys provide.

See Page 11 for the Dashboard User Instructions Manual

@ Dashboard b4 -+
“ C O ourdataindigenous.ca a & ¢+ B » 0O

Dashboard  settings Our Data Indigenous ~

Demo March 9 2022 * EES) o= Browse results (8)  View visualizations

Mame * what's this? Code * what's this? Region what's this? m Location  what's this?

Demo March § 2022 demo

Mode: ® Standalone O Baseline + Followup

Standalone survey * [EEE what's this?

[ ] Demo Survey o 2022-03-09 t's this? 12 questions

People * m what's this?
Dema User demoifexample.com demo-1 whar's this? m B completed
Second Demo Usar demo-2 » 17 m 0 cormpleted

Screenshot of the Dashboard on a computer:

The App is for survey participants to use on their phone, tablet or computer. Through the App they
can enter their unique Participant Code and take the surveys developed by Users.



Surveys on the Application

Loading Surveys

There is a bank of questions on the Dashboard that have been developed in collaboration
with First Nations communities that are partners in this project.

Questions can also be developed or imported onto the App Dashboard.

Users will be able to select from these existing questions, modify these existing questions;

or come up with their own questions that reflect their unique needs. This is done through the
Dashboard rather than in the app itself (See Page 11).




Survey Participants

Selecting a Sample

« Participants are chosen by the Dashboard User.

« There should be an equal representation of different ages and genders.

« The number of participants included in the survey depends on the size group or
community of people you are interested in.

Setting Up Survey Participants

o Let survey participants know how and where they can download the App.

¢ Provide them with your contact information so they can contact you if they are having
trouble logging on to the app or filling out the survey, or have any other questions.

* Decide how you will be assisting participants in taking the survey (this will depend on the
study and its location, what the internet connectivity is like, and if survey participants
have a personal device which they can use to download the app and fill out the survey):

o Going door to door
o Over the phone
o Setting up meetings

e Dashboard Users, and those who are distributing the survey will need to work with
individuals to ensure they are able to access the app and fill out the surveys.

. Ee




Options for Taking Surveys

/Using the Online Dashboard Using the Offline Dashboard\

(Offline Pack required,

Internet connectivity required
( yreq ) Internet connectivity NOT required)

HOW TO
TAKE A
SURVEY

Note: Paper copies of the survey can be Y 4
used but should only be as a last resort.

All questions that are filled out on paper &
surveys will have to manually be put on Q s
to the Dashboard on a computer.




Data Sovereignty

It is important that research is reviewed by Indigenous Peoples so it is done in a way
that respects and acknowledges traditional knowledge and values. In this Digital App
Project, each community will have complete control over their own data, and who they
share this information with, if they do so at all.

e This initiative has been approved by our Indigenous Advisory Board and by the
University of Manitoba Ethics Board.

¢ Information gathered in the App is anonymous to protect participant’s identity.

e This initiative is also committed to OCAP principals of Ownership, Control,
Access and Possession. These principals extend to all aspects of research being
done for this project including the way information is being gathered to the way
information is being stored and managed.

Data Ownership:

* All data is owned and in complete control of the
Dashboard User and will remain with the community.

¢ All data is owned by the Community and will remain with
the community.

OCAP (First Nations Center, 2007):

e This project is committed to OCAP principles of data ownership and Sovereignty. ')

e The principals are Ownership, Control, Access and Possession.

e These principles extend to all aspects of research being done for this project
including the way information is being gathered to the way information is being
stored and managed.

e |tis important that research is judged by First Nations People so it is done in a way
that respects and acknowledges traditional knowledge and values.

Reference: First Nations Centre. (2007). OCAP: Ownership, Control, Access and Possession. Sanctioned by the First
Nations Information Governance Committee, Assembly of First Nations. Ottawa: National Aboriginal Health Organization.



e All data is owned by the community and is in complete control of by the person

using the Dashboard.

* Make sure you backup your data to somewhere safe and secure to ensure that you
don’t loose it if there are any technical issues.

« If using a Offline Pack, regularly back up data to an external hard drive or a flash

drive.

YOUR SURVEY DATA

-

Where is
survey
data
stored?

Are you using the

Offline version?
i.e. using a Offline Pack

Are you using the
Online version?
i.e. using the internet

How
long is
survey

data
saved

for?

Are you using the

internet.

» When using the Offline

version, all of the survey
—" data is stored locally on
the Offline Pack laptop. It
is not stored on the

« When using the online
—b wversion, all data is stored
on a secure webserver on
the internet.

+ The software
for the
Offline Packs
should last 5

Offline version? |==» years with

i.e. using a Offline Pack

Are you using the

Online version? |==pp

i.e. using the internet

usual ware
and tare.

» The online
Dashbeard is
stored on the
internet and
will continue to
be supported
as long as the
user sees
value.

R N P R

-

Itis
recommend
to regularly
backup and
save all data

enan
external hard
drive.

1
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to themselves.

e |f communities decide to share results and download a
spreadsheet, data will be anonymously displayed by participant
codes, not participant names.

e |f a participant shares video or photo this multimedia will be disconnected

e Each community can choose to share their data or keep it

from the participant’s other questions so that researchers will not be able to
connect these recordings with the participants other responses.

-

YOUR SURVEY DATA

e

Who can
access
survey
data?

Are you using the

Offline version?
i.e. using a Offline Pack

+ When using the Offline \

version, all of the survey
data is stored locally on the
Offline Pack laptop.

+ No one can access this data
except through the laptop.

Are you using the
Online version?

i.e. using the internet

Request a Signed a
Confidentiality
Agreement
The agreement will be
made in collaboration
with the user and
Craig.

Use the Offline
wversion of the app
and Dashboard by

requesting a Offline

Pack from the
Digital App Team.

+ When using the online
version, the only person
who has access to survey
data is the Digital App
Team's software developer,
Craig Dietrich.

+ Craig will not look at survey
data without Community
permission.

d

Can data be accessed
by anyone else?

How to
ensure data
will only be

accessed
with
Permission?

y

+ Mo, there is no access to
data without users
permission.

&
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e The Dashboard allows users to add survey participants, add and edit questionnaire(s),
visualize survey data, and download survey data as a spreadsheet.

¢ On the Dashboard the "what's this?" feature acts as a guide to explain the different
features on the Dashboard.

¢ Click "what's this?" and a popup window will appear with an explanation. Click "what's
this?" again (or reload the page) to make the pop up window go away.

Dashboard  settings Our Data Indigenous ~

Demo March 9 2022 * E3 I o--- Browse results (8) = View visualizations
Mame * what's this Code * what's this Region whatsthis? [[EEE]) Location what's this
Demo March 9 2022 demo Delete m
W

Standalone surveys
Mode: ® Standalone O Baseline + Follt

- ~Jhe standalone survey is a single survey

Standalone survey © LRI inistered to users. If more than one
| standalone survey exists, the most
. Dema Survey Standalone | oo survey is what participants will hia 12 questions B3 coee
take.
People * [EZ1
Demao User demo@example.com demo-1 whats o 8 completed m Delete
\, v

Access the Dashboard by going to the following URL and logging in with a google account.
https://ourdataindigenous.ca/dashboard/pages/overview. If you do not yet have an account,

you can sent an email to "ourdataindigenous@gmail.com" to set one up.

&« C t & ourdataindige
Our Data Indigenous
Dashboard
If you are not yet a user and would like to

er, please contact us at
dingecus@gmail.com.

Login with Goegle



https://ourdataindigenous.ca/dashboard/pages/overview

Each user has their own Community Page where different "Projects” can be created.
1. This is the name of your page, created when you log in with your google account.

2. Use the drop down arrow to select which project you want to look at. See below on how to
add a Survey Project.

setings Our Data Indigenous =

Demo March 9 20 B3 oo Browse results (8) View visualizations
Region whatstis? ([ERR) Location  what's this?

1. Click the “Add” on the top left of the page, under the word "Dashboard".

2. Fill in the project name.

3. Fill in the project code- it can be any combination of numbers or letters.

4. Press "Save".

5. Back on the main page you can fill in the "Region" and "Location". This is optional.

Dashboard  settngs Our Data Indigenous ~
Demo March 9 2022 ~ Hﬂw' ) Browse results (8) | View visualizations

o o | 5 Location  what's this?
’ £

-

Mode: ® Standalone Baszeline + Followup

Standalene survey * m what's ¢

®  DamaSuney Standslone

Note:
Each project
should only have
one survey on it.

Add Project

13
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1. Click the “Add” box next to “People”

2. Put their name. It is also possible to add a pseudonym or generic name here, such as
"participant 1, participant 2".

3. Put their participant code- it can be any combination of numbers or letters!
4. Including an email address is optional (this is useful if sending surveys via email).

5. If they have already taken the baseline survey hit the check box. If not, leave it unchecked (it
will update itself after the participant has taken the baseline survey).

’

Dashboard semings  Our Data Indigenous = O

6. Hit "Save" before exiting the window.

Demo March 9 2022 * 33 Browse mesults (3] Wiew visuslizations. a ’)

- '

—— Note:
e T [ O Participant
information can
easily updated
by pressing
"Edit".

People * [0

Add Persen

Each survey participant will have their own unique link to the survey. When sharing the
survey with your participants, users can choose to:

Copy Code: This will copy the participants code and allows you to paste it.

Copy URL: Send this unique participant url to participants email - when they open it
they wont have to enter their participant code.

QR Code: Creates a unique QR code that participants can scan with their phones to open
the survey.

Open URL: Use this features with the offline dashboard if survey participants are using
with you and using the laptop.
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7. How to Edit a Survey

1. Click the “Edit" button next to the survey you want to edit.

2. A pop up window will appear with a list of all of the questions in the survey. In the pop
up window you can:

a) Change the name of the survey and give the survey a subtitle.

b) Change the order of the questions by dragging and dropping them in the desired order.
c) Choose if the survey is locked or hidden (Remember click "what's this?" for an
explanation).

d) Edit individual questions (see page 16 for instructions)

e) Add new questions (see page 17 for instructions).

Dashboard  settings Our Data Indigenous =

Demo March 9 2022 ¥ EE3E8 - _ _

Mame * what's this? Code ® what's this? Region what's this? m Location what's this?

Demo March 9 2022 demo Deiete E

Mode: ® Standalone O Baseline + Followup

Standalone survey * [l wrors it 1 .
®  DemoSumey Standalone 2022-03-09 Locked whars this? 12 questions @e

People * [EER whotsthis?
Demo Usar demo@example.com demo-1 whaes his? m m m apen URL 8 completed ﬂ Deiete
Second Dema User L - oo l cor i Jl o coie Ji open v IEEELEECIN ot JEE

Edit Standalone Survey 2 o

The standalone survey is the onnly survey that participants take.

Tithe ™ what's this? a Subtitle what's this? Locked * what'sthis? o Hidden * what's this?
Demo Survey Standalone 8 Is locked C)j Is hidden from others m
Questions * what's this? b)Drag-and-drop questions to reorder, Select questions to move multiple, Unselect all
Were heavy metals present in the fish? nayes Add questionfs) above  Add guestionis] below m d:
Ne; Yes
Which heavy metals are present? check Add questionfs) sbove  Add questions) below m Delete
Arsenis; Mercury: Methyl Mercury
Include “other™: Yes
Please describe any sores or legions on the fish? open Add questionds) above  Add queskionis) beiow m Deitte
Did you ebserve growths on this sample? noyes Add questionds) above  Add queskionis) below m Deigte
No; Yes
Parent "Did you observe growths on this sample?™ on values *17 Add questionfs) above  Add questianis) below m Deiete

Hevw long in cm was the growth? sentence
Add question]s) sbave  Add questionis] beiow B2} oo
ng else you would like to note about this sample? text Add questionis) shove  Add questiants) below B3 oo

*Don't forget to Save when done*



1. Click the “Edit" button next to the survey you want to edit the survey you want to change.

2. Find the question you would like to edit and press the "Edit" button next to the question.

3. An "Edit Question" popup window will appear where you can change the title of the
question and the type of question it it.

4. Hit "Save" when done.

Dashboard  settings Our Data Indigenous ~

Demo March 9 2022 ~ EE33E20 - Browse results (3)  View visualizations

Mame Code " what's t Location

Do haareh G T2
Demo March 9 2022

Mode: ® Standalone

Standalone survey * [ whotst
[ ]

Baseline + Followup

Demo Sunvey Standalone

People * [EZJ vhorst
Demo Lser demoi@example com demo-1 this? B compléted
Second Demeo User demo-2 whats v 0 completed

Ecit Standalone Survey

Locked ™ what's i Hidden * what

Is locked Is hidden from others

Cuestions ™ what's the

Were heavy metals present in the fish? noyes

M Yes

Which heavy metals are present? check Add questions) above Add questionis) beiow Seldect \Edit

Edit Question

3.

Parent values what's t

Title * what's th Type of question * what's th

Ma/ves =
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1. Follow steps 1-2 outlined on the previous page (16) to get to the "Edit Survey" popup
window with the list of the survey questions.

2. Click the "Add questions" button at the bottom of the page.

3. An "Add Question(s)" popup window will appear with three options for adding new
question.

a) "Other Surveys" gives users the option to choose question from other surveys on the
Dashboard that you or others have created. (See page 18 for more instructions).

b) "Import Questions" allows users to import questions from other surveys created on
the Dashboard. (See page 34 for more instructions).

c)"New Question" allows users to create a question from scratch. (See page 18 for

more instructions).

Edit Standalone Survey 1 .

Don't forget to hit
"Save" after
adding new
questions to a &

Saction heading = survey! @
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a) "Other Surveys" where questions from other surveys on the Dashboard can
be added to the survey being edited.

i. Under "Survey" click the pull down menu to search for other surveys ion the
Dashboard and choose the survey you want to use questions from.

ii. A list of questions from the survey you choose will appear
iii. Press "Select" next to the question(s) you want to add to your survey.

iv. Hit "Add selected question(s) to survey" when done.

Parent question what's this? Parent values what's this?

o Survey what's this

I‘EN\-‘RS]IOCI&S&EDEI—HEMraIiGn‘ g t questions to add to the vy, Sele t all question:

LX)
General attitudes towards restoration I I I A

Do you think rural or urban restoration efforts are more worthwhile?
rural; urban; both are worth while

Include "other™: Mo

What do you think restoration projects should consider?

besfs: socinl valiss: stituded: seotvitem valusl

What strongest success in restoration efforts?
& Com bination

" TN
Add selected question(s) to m))

b) "New question" Foran
explanation for
i.. Enter the "Title", i.e. the question you want to ask. each "Type of

ii. Choose the type of question. question”, see

iii. Hit "Save question to survey" when done. SRS nell

Add Question(s)

Parent question what's this? Parent values what's the? ’

LX)
II ;ype of question " what's t

Tt box=
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10. Question Types

Question Types refer to the way survey participants respond to the question.
The 12 question types available for designing questions are:

A. Section Heading

B. Consent Text (See Page 27 for more information on Informed Consent)
C. Open Ended (Text, Video, Photo)

D. No/Yes

E. Slider

F. Radio Buttons ('

G. Check Boxes Q
H. Ranked -

|. Sentence and Text box - ﬂ

J. Likert and Likert sliders
K. Number

L. Latitude + Longitude

A. Section Heading

1. If you would like to separate different parts of your survey with subheadings choose
"Section Heading" in the "Type of question" pull down menu.

2.In the "Title" field, put the name of the Section Heading. Putting a subheading is
optional if you want to explain what the section will be about.

3. Hit the "Save question to survey" button when done.

Add Question(s)

Choose from existing questions or create a new question

Other surveys Mew question

Parent question what's this? Parent values what's this?

Choose a parent question if applicable

Title ™ what's this? 1 o T¥pe of question * what's thi
2 o Section heading =

Subheading what's this?

Note: Sub Headings are NOT QUESTIONS but can be used to break up the survey questions
into different sections.

For Example: if there are multiple questions about wellness, you could have them listed after a
subheading named "Wellness".




1. If you want the survey participants to be able to express their response to a question
using their own words either through text, pictures, or video recordings choose "Open
ended" in the "Type of question" pull down menu.

2.In the "Title" field put the question you would like to ask.

Add Question(s)

LNoose from exis

Mew question

Parent question what's this? Parent values what's this?

Choose a parent question if applicable -

Title * what's this 1 Type of question * what's this
L]

° Open ended (media upload) ~

*Don't forget to save when done.”

1. When you want ask a question with a Yes or No Answer, choose "No/Yes" in the "Type
of question" pull down menu.

2.In the "Title" field put the question.

Add Question(s) X

Other surveys Import questions Mew guestion

Parent quastion what's this? Parent values what's this
Choose a parent question if applicable -

Title * what's this 1 .T-,-pe of question * what's this?
r NayYes =
Mo label what's this?

No

Yes label what's this m

Weg

*Don't forget to save when done.*
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1. When you want survey participants to answer a question by rating it on a scale,
choose "Slider" in the "Type of question" pull down menu.

2. In the "Title" field put the question.

3. In the spaces for "Minimum label", "Middle label" and "Maximum label" give each a
name that related to the question.

Add Question(s) x
Cheose from existing questions or create a new question ﬂ

Other surveys Mew question Q

Parent question what's this? Parent vahaes what's this?
Choose a parent question ff applicable = ! ”
2Till‘c * what's this? 1 Type of question ™ what's this?
L]
& Slider =

Minumum label what's the? 6

Middle label what's this?
3.

Maximum label whars this?

L] “Don't forget to save when done.*

F. Radio Buttons

"Radio buttons" are like multiple choice answers. Participants have a list of answers to
choose from and they can only choose one.
1.Choose "Radio button" from the "Type of question” pull down menu.
2.Put your question in the "Title" field.
3.In the "Answers" field separate each of the optional responses by a semi colon (;).
4.There is an option to make it so one of the answer options is "other".

Add Question(s)

Choose from existing questions or create a new question

Other sunveys Mew question

Parent question what's this? Parent values what's ths? If you wa nt

ent question if apphcable

participants to
be able to
choose multiple
answers, use
oy p—— Check Boxes

Include “other” whats this?

) Include “other” option 4 . instead!

1 Type of question ™ whats this?
®  Radio buttons =

arne *“Don't forget to save when done.*




1.1f you want the survey participants to answer a question using check boxes, then choose

Check boxes from the "Type of question” pull down menu. Unlike "Radio Buttons"
Participants can check off as many answers as they like.
2.Put your question in the "Title" field.
3.When entering the "Answer" choices, separate each answer by a semi colon.
4.There is an option to make it so one of the answer options is "other".

Add Question(s)

Mew guestion

Parent question what's t Parent values what's t

Choose a parent question if applicable -
Tithe ™ what 1 Type of question ™ what's §
2 "I

Check boves =

Inchede "other

with a semicoban
Include “other” option 4.

*Don't forget to save when done.*

1.1f you want survey participants to rank a list of things (i.e. place them order
according to the question) choose "Ranked" from the "Type of question” pull down
menu.

2.Put your question in the "Title" field.

3.In the "Answers" field separate each of the things you want respondents to rank by
a semi colon (;).

Add Question(s) *
Mew question
Parent question what': 1 Parent values what
Title s 1 Type of question * t's o m Q
2 . 1 ®  Ranked ~ a

Answers what Q
3 4

Seperate each answer with a semicolon

*Don't forget to save when done.*
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l. Sentence and Textbox

Choosing "Sentence" or "Textbox" gives survey participants the option to respond in their
own words. There is no media upload option and participants can only respond using text.
"Textbox" will give more space for answers then "Sentence".

1. Choose "Sentence" for short answers or "Textbox" for longer answers from the "Type of
question” pulldown menu.

2. Put your question in the "Title" field.

Add Question(s)
Choose from existing questions or create a new question

Other surveys Mew question

Parent question what's this? Parent values what's this?

Chooze a parent question if applicable

2Title * what's this? 1 oType of question * what's this?

* Sentence ™

sy *Don't forget to save when done.*

J. Likert and Likert Slider

1. If you want the survey participants to answer a question using a Likert scale chose "Likert"
or "Likert Slider" from the "Type of question" pulldown menu.
2. Put your question in the "Title" field.

3. "Prompts" are the possible answer options for the Likert scale. Typically the answer
options for a Likert scale are "Strongly Agree", "Agree", "Neutral", "Disagree", etc. Separate
the answer options for the Likert scale with a semi-colon (;).

4. Using the "Answers" field allows you to include sub questions, or questions you would ask
in relation to the main question.

Question(s)
Choose from existing questions or create a new question

Other surveys Mew question

Parent question what's this? Parent values what's this?

Choose a parent question if applicable = ‘
2Title * what's this? 1 Type of question * what's this?
. °

Likert =
Prompts what's this?

s
Prompts ane the possible values for each answilr in the likent scale, seperated by a
sermnicolon

Answers what's this?
4.

&
seperate each answer with a semicolon * Don lt fo rq

et to save when done.*



K. Number

1. Choose "Number" from the "Type of question" pulldown menu for questions that will
have numbers as the response.

2. Put your question in the "Title" field.

Edit Question
Edit an existing question

Other surveys  Import questions  Edit question

Parent question what's gis? Parent values what's this?

Type of question * whars this?

1. e

*Don't forget to save when done.*

L. Latitude + Longitude

1. Choose "Latitude + Longitude" for questions that ask about location.

2. Put your question in the "Title" field. When people respond to the question in the
survey, there will be two fields; one for Latitude and one for Longitude. Or the
respondent can choose "Click to set exact location". Using the exact location will work
regardless of internet connectivity.

Edit Question X
Edit an existing question

Other surveys Impart questions Edit question

Panent question what's this? Parent values what's this?

Tithe * what's Sis? 2 Type of question ™ what's this? 1
° °

Note: this feature
will not work on the Offline Packs unless
you have a way of determining the latitude
and longitude coordinates.




11. Parent/ Child Questions

Parent Question:
When making a question you can choose to make it a 'parent question'. A 'parent
question' is a question that when answered prompts other questions to appear ('child
questions’), depending on which answer the participant chooses.

Child Question:
A 'child question' is a question that is attached to a parent question, and will only be

displayed if the original parent question is answered in a certain way.

Example, if the parent question is “What country do you live in?”. If the answer is “Canada”
the respondent will then be asked the child question: Which Canadian province do you live
in? This could be "child question 1". If they pick “United States” they will be taken to another
child question ("child question 2") and see a list of US states.

In the list of questions for a Edit Weekly Survey
Survey, the Child question Will After taking the baseline survey, all subsequent surveys will be the weekly survey.

appear underneath the Tihe * whaes it Subtitle whats a? Locked * whatsthist  Hidden * whats thi:
1 1 First Nations COVID-19 Health Su Twa Week Interval Survey 8 Is locked 0 Is hidden from others
parent question with an i
indent Questions ™ what's this? Drag-and-drop questions to reerder, Select questions to move multiple, Unselect all
' Health and Wellbeing and COVID-18 section A questiends) sbove  Add eoestionis) b ([l (DN Ove
H Hew are you feeling abeut COVID-19 teday? shder Add questionis) sbove  Add question(s) below '« r-n: Duelete
Parent Quest'on % Vry badly (1), Neutral, Very geod (5)
f Pargnt "How are you feeling about COVID-1% today?” on values "ary” Add questeeis] above  Add question(s) below m m =
If you are fealing “newtral”™ or at all “badiy”, please select any or all that
apply? check

| can't hang caut with miy friends easily: | woiry aboat the Elders: | woary about my kids: | lost my jab | can't get out in the bush: | have lower sccess to food: |
cart go travelling: | warry about my heciti: there are seory times ahead: First Notions will be hard hit in the future: | have no seeess to medical experts
nclude “other™: Yes

Ch'ld Quest'ons é < Parent “How are you feeling about COVID-19 todsy?™ on values “any” Add questionts) sbove  Add questionts) el ([l [EER oo
If you are feeling “newtrai™ or at all “good”, please select any or all that

apply check

the risks are exoggerated: it's a conspiracy theory; most of the danger has already passed: we'll make it through no matrer whar: | am aiready hurting lods; |

am in good shape clready: | have no worries at alk: | have protected myself with medicioes: scientists will come up with an effective veccing in time; my

comimurity has dome and will continue doing a great job of pratecting our health; whe canes

\ Incluce “ather™ Yes

Please deseribe in your own words what you need to feel geed or to feel safein  Acd questeniilsboue Add quesnanls] below mm Delere
the context of COVID-197 open

When using Parent/Child questions, there is the option to have the child
question be asked no matter what, OR only if the parent question is answered in a
certain way.

¢ If you want the child question to be asked no matter how the parent question is
answered put "any" as the parent value. In this example, the parent question is "How
are you feeling about COVID-19 today?" and the Parent value is "any" this means that
no matter how the question is answered this question will be asked following the
parent question.

¢ |f you only want a child question to be asked when a question is answered in a certain
way, then you have to put a number in the "Parent value" field that is associated with
the number of answers to the parent question.
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11.Parent/ Child Questions cont.

1. To make a "Child" question, choose the "Parent" question from the pull down menu. Any
question in the questionnaire can be a "Parent" question.

2. The "Parent values" are the specific responses to the parent question that prompts the
child question to be asked. The "Parent value" will be the number associated with the order
the answers are put in, in the original Parent question.

3. Choose the "Type of question"” you want the child question to be and fill in the rest of the
fields (Title, Answers, etc) that correspond to the type of question you want to use.

Edit Question X
Edit an existing question

Other surveys Edit question

Parent question what's this? Parent values what's this?
How are you feeling about COVID-19 today? b a'\;l

2 Title * what's this? 1 Type of question * what's this?
i you are feeling " <i>neutral</i>" or at all "<i>badly</i>", pleace select ® Check boxes ~
Answers what's this?

o | can't hang out with my friends <i>easily</i=: | worry about the =
-
<i=Elders</i>; | worry about my <i>kids</fi>; | lost my <i>job</fi=z |

Seperate each answer with 3 semicolon 6

Include "other” what's this?

Include "other” option ‘ W

*Don't forget to save when done.*

Note: If the parent question is a slider "Type", the "Parent value" starts at 1. For all
other question it starts at O.

EXAMPLE OF A PARENT/ CHILD QUESTION:

If you want a child question to appear when participants choose the answer "l lost my

job" then the "Parent value" would be 3 because it is the third answer choice in the list
(when counting up from 0). If you also wanted the answer "l worry about my health" to
prompt the child question, then use a comma in the "Parent value" field to separate
the two values (e.g. 3, 7).
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Depending on the survey, surveyors may want or need survey participant to provide
consent before taking the survey. Informed consent can be given on the app by making a
"Consent text" question type as the first question on the survey. This makes it so
participants have to give consent before taking the survey.

1. If you want survey participants to provide consent before taking the survey, navigate to
"Add Questions" (as outlined on page 17).

2. Choose "Consent text yes/no" as the Type of question on the pull down menu.
3. Add a "Title". For example, "Consent Form".
4. In the "Text" section, this is where you would put the contents of the consent form.

5. There are 2 labels; a "Yes label" and a "No label". You may change these labels to
anything you like. For example, the Yes label could be "Yes, | consent” and the No label
could be "No, | do not consent".

( \
Add Question(s) 1 . b4
New question

Parent question what's th Parent values what's this?

Choose a parent question if applicable =

Title * what's this 2 Type of question * what's tf

L]

3.

Consent text, yes/no ™

Enter the text of the consent form here; yes/no buttons will be added below the text m

No label what's th

*Don't forget to save when done.*

Note: Consent forms typically involve informing participants what the survey is about,
how the survey results will be used, and letting participants know why consent is

needed. The contents of a consent form will very depending on the survey therefore
there is no generic consent form available.
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13. Types of Surveys

There are 2 different survey modes on the Dashboard:

1. Standalone
e This survey is a standard survey that you sent to participants to be filled out once.

2. Baseline and Followup

e The Baseline Survey
This survey is completed by each participant one time only, at the beginning of the
project. It includes questions about how the participant is doing, there are also
questions about background (demographic) information (e.g. age, gender, housing
situation, etc.).

e The Followup Survey
This survey is used as a check-in that is much shorter than the baseline survey and
is designed to capture any changes that have taken place since the last time the
survey was taken. The "weekly" survey can be taken at any interval of a couple
days, a week, 2 weeks, a month, etc.

To change the "Mode" click on:

¢ 1."Standalone"
e 2."Baseline + Followup"

Dashboard settings Our Data Indigenous ~

Demo March 9 2022 ~ EE3E3 - Browse results (8)  View visualizations

Name * what's this? Code * what's this? Region what's this? m Location what's this?

Demeo March & 2022 dema Delete -
1. 2.

Mode: ® Standalone O Baseline + Followup

standalone survey * [ER whats this?

[ ] Demo Survey Standalone 2022-03-09 cked what's this? 12 questions Delete

People m what's this?
Demo User demoFexample.com demo- 8 completed m Delete

Second Demo User demo-2 0 completed m Deiete



1.Choose what survey you want to add; a "Standalone" survey, a "Baseline" survey or a
"Followup" survey and click the "Add" button next to the type of survey you want to add.
2.An "Add Survey" popup window will appear where the detail of the survey can be filled in.

3.Choose a Title for the survey (subtitle is optional).
4.Choose if the survey is "Locked". Locking the survey means that the questions can't be

edited/changed. This ensures consistency of the results, though it can be unlock if
changes are necessary.

5.Choose if the survey is "Hidden". Hiding a survey from others keep its questions from
appearing in the 'bank of questions' feature when others create questionnaires. Hide the
survey if you don't wish for others to see this survey's questions.

6.Hit "Save" when done.

Dashboard  settings Qur Data Indigenous ~

Demo Mal’ch 9 2022 - m Delete Browse results (8) View visualizations
Name * what's this? Code * what's this? Region what's this? m Location what's this?

Demo March § 2022 demo Delete m

v
Mode: ® Standalone Baseline + Followup
—= N

Standalone suruey,:. 5 this 1 °

L] Demo Survey B Standalone 2022-03-09 Locked what's this 12 questions m Delete
People * [l whotsths

Add Standalone Survey 2.

4., S.

Subtitle what's this? Locked * what's this? Hidden * what's this?

Is locked Is hidden from others
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15. Viewing Visualizations

1. Click “View visualizations" in the top right corner.

2. A list of survey questions will appear click "Visualize" next to each question to get graphics
and visuals for the answers to that questions.

Dashboard  settings Our Data Indigenous ~

Demo March 9 2022 ~

rload m Delete

Name * what's this? Code * what's this? Region what's this? Lacation what's this?

- £

Demo March § 2022

View visualizations

Below is each question in a survey or set of surveys. Click an individual questions to view its visualization.

Were heavy metals present in the fish? noyes
Which heavy metals are present? check

Please describe any sores or legions on the fish? open

What is the length of the sore or legion? sentence

Visualization Types

How did you feel about this sarvey? thder

1.0On the visualization page, click the pulldown S0
menu to choose the "Visualization type".
This allows you to view answers in different
ways as seen in photos a, b and c.
There are 9 visualization types: Answer x
Count (Bar), Answer x Count (Pie), Date x
Count (line or Stacked), Wordcloud, List,
Map, Likert Radar, Ranked Radar.

b. "Answer x Count (Bar)" visualization

How easy is it for you to access
Nat easy (1), Pretty easy, Very easy {5)

Visualization type whats ths?

View Visualizations
What traditional foods do you gather? sentence

Wonsdous -

~berries
meat
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16. Mapping and Visualizing Geospatial Data

If you include the Longitude and Latitude question type in a survey you can visualize all of
the coordinates that were collected by choosing one of two mapping options. The Default
setting is to Opt-out with "No Mapping" (1.). Users can Opt-in by choosing one of the two
Opt-in options. One choice is to use "Google Maps" (2.) and the other is to use "Leaflet/
OpenStreetMap" (3.).

Dashboard  settings Our Data Indigenous ~

Becky's Test v EZ=RIEER o--- No mappi

2 Browse results (0} View visualizations

Name * what's this? Code * what's this? Region what's this? Delete {| Opt-out - No mapping

Becky's Test BT & 2. optiin- Google Maps

3. QOpt-in - Leaflet/OpensStreetMap
Mode: ® Standalone O Baseline + Followup

Standalone survey * what's this?

L Testing Survey 2023-02-16 Hidden from others whars this? 3 questions m Delste

People what's this?
person BT-P urus i B o )

The Google Maps option uses the My Maps feature through google. By using this option
we can not guarantee that google doesn't have access to the data. Currently, Google's
policy for My Maps is that Google can not share data with the public unless you choose
to do so. When using this option, data is sent to the google servers so it is considered a
less secure option then using the Leaflet option. One possible advantage to using
Google Maps is that it has some editing capabilities that Leaflet does not.

The Leaflet/OpenStreetMaps uses map tiles from the Open Street Maps server to

overlay data points for geospatial data on top of it. The only information that is sent to
the street maps server is which map tiles are being called up, not the data points.
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Both the Google Maps option and the Leaftlet/OpenStreetMaps option work in the
same way. The example shown below is using Leaflet/ OpenStreetMaps.

1. Click the drop-down arrow in the top right corner to choose your mapping option.

2. Click on the button and a new window will open.

Dashboard setings Our Data Indigenous -

v

Becky's Test ¥ EZED oo =)
Name ™ what's thes? Code ™ what's this? Region what's this? e Locati:l what's this?

Becky's Test BT ~ m
Mode: ® Standalone O Baseline + Followup
Standalone survey what's this?

- Testing Survey 2023-02-16 Hidden from others whats vt 3 questions E3 o
People * what's this?

Paren TP i sce | ooy | O compiees o I
\_ J

3. A map will appear with pinpoints showing all of the locations where coordinates were
recorded. The numbers show where there are clusters of points. By clicking on the
number, the map will zoom in to view the map at a closer view to see the points.

4. To view the survey data from the map, click on one of the pins a window will open. If a
picture was taken at the location, it will be visible in the window.

5. In the window click "view more in sidebar" to see all of the survey questions, and
responses associated with the location.

) m]

|

)

Mewra
5

Details
Please add a picture of your location:

pchi

-
=
L

-
| ihat is your location?
| 45 250THEEE0R4E, 126 11 54110070852

1 Please 204 & pichune of your lacaten

what is your location?

49.25107552208868,
-126.16154110070852

Frevwa T oodiands

‘3 ' Q
i !&r
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17. Browsing Results

1. Click to "Browse results" in the top right corner of the page and a pop up window will
open. Here you can see all of the surveys that have been taken and who has taken them.

2. Beside each survey there is an option to "Expand Results". By clicking this it will show a
list of all the questions in the survey that the participant answered and their answers.

3. Once you expand the results there will be a list showing the questions in the survey, the
raw answers and the rendered answers to the questions in the survey.

Dashboard  settings Qur Data Indigenous ~

Demo March 9 2022 ¥ 33 o---

Name * what's this? Code * what's this? Region what's this?

Demo March § 2022 demao Delete

Mode: @® Standalone O Bassline + Followup

Standalone survey * m what's this?
[ ] Demo Survey Standalone

Browse results

Below is a record of all results for the surveys connected to this community.

Survey what's this? Action  what's this?

All surveys Download spreadsheet v -

8 — 2022-03-09 — Demo Survey: Standalone — demo-1
7 —2022-03-09 — Demo Survey: Standalone — deme-1

6§ — 2022-03-09 — Deme Survey: Standalone — deme-1 Bxpand results WSS

Browse results

Below is a record of all results for the surveys connected to this community.

Survey what's this? Action  what's this?

All surveys Download spreadsheet v ‘

£ — 2022-03-09 — Demo Survey: Standalone — demo-~1 Expand results [
7 — 2022-03-09 — Demo Survey: Standalone — demo-1 Hide results
Question Raw answer Rendered answer
Which heavy metals are present? chack 12 Mercury, Methyl Mereury
Please describe any sores or legions on the fish? spen open-text: Deep cut about 3cm wide and deep  text: Deep cut about 3cm wide and deep
What is the length of the sore or legion? senence 3em 3em
‘What community are you from: chack Winnipeg other: Winnipeg
Where did you find the sample: check 1 Fighing Lake

What are the coordinates where you found the sample? Not sure Met sure

Lararse
Please upload a photo of the sample? cpen
Did you observe growths on this sample? noyes o 1}

Please describe the growth: e Looked like 5 boil was full of yellow liquid when  Looked like 3 boil was full of yellow liquid when
burst burst

I5 there anything else you would like to note about this




18. Downloading a Spreadsheet

1. Go to "Browse results" (see page 32).

2. Under "Survey", choose which survey you want to download.

3. Under "Action", choose "Download Spreadsheet".

4. Press "Go". It will take a few minutes to download.

5. On your computer, go to the downloads folder on our computer and open
the excel spreadsheet.

Browse results

record of all results for the survey

5 — 2021-11-29 — Outreach Report for Each Community: Weekdy — new-generic

6. Name the spread sheet with the Community name and the date to make it easier to
find later.

7. Save this spreadsheet as a backup on an external hard drive or flash drive. This is
especially important if using the offline dashboard on the Offline Packs to ensure
datais not lost if the laptop breaks down or has issues.

19. Downloading Data and Media

The Downloading data function can be used if users want to move Dashboard data rather then
having data put into a spreadsheet. Dashboard data could be moved from from one user to
another; from one Offline Pack to another; or, from an Offline Pack to the Online Dashboard.

To Download data or media off of the Dashboard follow the same steps as above:
1. Go to "Browse results" (see page 33).

2. Under "Survey", choose which survey you want to download.

3. Under "Action", choose "Download data (JSON)" or "Download Media".

4. Press "Go". It will take a few minutes to download.

5. On your computer, the file can be found in the downloads folder.

The data downloaded from the Dashboard can then be uploaded using the "Import answers"
question (See page 35).
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The Importing Answers function is used with the Downloading Data function. The data that is
downloaded can then be imported onto another Dashboard. Note: Participant profiles will also
be imported along with the answers, if they aren't already there.

To import answers on the Dashboard follow these steps:
1. Go to "Browse results” (see page 33).

2. Under "Survey", choose which survey you want to upload the answers to.
3. Under "Action", choose "Import answers".
4. Choose a file from your computer (it must be a JSON file).

5. Press "Go". It will take a few minutes to download.

Browse results 1 .

5 = 2021-11-29 — Qutreac
A=2021-11-24 =0

3 —=2021-11-22 — Qutreac
2 — 2021-11-19 — Qutr

1— 2021-11-19 — Qutreac

4 » ThisPC » Downboads

Mame Diate modified
o Quick access

Today&)

8 Dropbex P Dema Survey_ Standslone 2022-4-27jzen 2022-04-27 %37 AM JSON File

B This PC festerday (1)

Lastwaek (1]

B Netwark
Earlier this month (5)
Last month (4)
Earlier this year (5)

A long time ago (1)

7 tems | 1 item se




- 7 4 ”
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Importing questions can be used when you want to use a survey that has already been
developed but it is on another Dashboard, or on a Offline Pack that you want to move to
the Online Dashboard, or vise vera. This function is also used with the "Download data".
Use the file downloaded JSON to import the questions.

1. Choose the survey you want to add questions to and press "edit".
When the Window pops up press "Add question(s)" (See Page 17).

2. Along the top choose "Import questions”

3. Choose the file from your computer (it has to be a JSON file).

4. Once the file loads the questions will appear in a list. Choose the
questions you want to import (or you can "select all questions").

5. Press "Add selected question(s) to the survey". Then Press "Save".

Parent question what's this? Parent values what's this?

mport file what's this

Chogse File [ Mo file chosen 3 . Select questions 1o add to the survey. Select all questions

Add Question(s)

Import questions

Parent question what's this? Parent values what's this?

Import file what's this?

[ Choose Fila ] Dema Survey_ Standalone 2022-4-27 json Select questions to add to the survey. Select all questions

Were heavy metals present in the fish?
Mo; Yes

Which heavy metals are present?
Arsenic; Mercury; Methyl Mercury

Include "other®: No

Add selected question(s) to survey
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\

Additional Resources e
N D

Website

https://ourdataindigenous.ca/

Contact:

ourdataindigenous@gmail.com

Additional Videos:

Short commercial for the Application: https://youtu.be/XJDWtJI-MDO

Longer informational video for the Application: https://youtu.be/3AEC50d7RYc



https://ourdataindigenous.ca/
https://youtu.be/XJDWtJl-MD0
https://youtu.be/3AEC50d7RYc

